Printer/fax maintenance scheduler - Template
	Printer name
	Location
	Type 

(Laser/inkjet)
	Paper replenishment (Daily, weekly etc)
	Toner/ink changes required (date next change expected)
	Special maintenance needs (eg head alignment on inkjet printer)
	Date of next service

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


